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Hackney Playbus


Job Title:  		Early Years Lead Practitioner
	
Responsible to:  	Hackney Playbus Services Manager

Contract: 		Fixed term 12 months with likelihood of extension

Salary: 	£11.19 - £13.70/hour depending on skills & qualifications

Job Purpose

The Early Years Lead Practitioner is responsible for managing the delivery team during Hackney Playbus sessions and will perform the role of team leader. 

Managing the Playwork

· Leading delivery staff in setting up the play environment for Playbus/group sessions to create a stimulating play space in line with the Early Years Foundation Stage

· Ensuring a friendly environment at the Hackney Playbus service, welcoming children and their carers and promoting inclusion at all times.  

· Ensuring communication with parents and carers is positive and constructive and encourages parental involvement in our sessions.

· Delivering creative and stimulating play and learning opportunities for children under the age of five years old, following the principles of the government’s Early Years Foundation Stage. 

· Ensuring that the play space within the Playbus/group setting is interesting and stimulating for children, comfortable and relaxing for adults, clean and clutter free, and that a fruit and vegetable snack is provided at every session. 

· Delivering on session plans according to the session structure as outlined in the staff handbook and varied to reflect seasons and celebrate different cultures. 

· Ensuring health and safety policy is adhered to at all times.

· Ensuring that children’s artwork is displayed and changed regularly.

· Monitoring resources: notifying line manager of losses, breakages or requirements. 

Working with Parents and Carers

· Providing a warm, welcoming and nurturing space for parents and carers, whether on the Playbus or in group settings.

· Modelling ways of playing and interacting with children, including promoting play-at-home ideas.

· Encouraging parents/carers to share their experiences with each other and to value themselves as their child’s first educator.

· Developing positive relationships with parents and carers to support their role in their child’s learning and development.

Signposting and Referrals

· Familiarising themselves with local Children’s Centre provision and signposting families to relevant services provided by local Children’s Centres. 

· Listening to parents/carers’ concerns and signposting or refering them to relevant support services.

· Ensuring that the staff team are signposting to services that are local and relevant to the location.

· Observing children and identifying where additional support from external services may be required.

· Promoting programmes and opportunities that benefit families, as directed by the line manager.

· Ensuring that leaflets and information displays are up-to-date and accessible. 

· Welcoming visiting health professionals and other referral partners to Hackney Playbus sessions, giving them a tour of the facilities and introducing them to families.

Outreach

· Participating in outreach activities as directed by the line manager, such as door-knocking and leafleting. 

· Actively supporting inclusion by identifying any barriers service users face in accessing our services, and feeding this back to managers. Contributing to overcoming these barriers by participating in team discussions and planning. 


Monitoring and Evaluating the Service 

· Completing registration forms, attendance records and sessional report forms. These may be in paper form or digital format.  

· Understanding the aims and outcomes of specific projects, and record relevant evidence on session report forms. 

· Carrying out and writing up observations on children. Carrying out interviews with participants and writing up case studies as part of evaluation and impact measurement.

· Supporting the delivery team to use a range of methods to monitor and evaluate Hackney Playbus sessions, including consulting with children, recording observations on session reports, using questionnaires, feedback, comments from children, artwork, photographs and collecting comments from parents and carers. 

· Assisting the line manager in reporting on outcomes. 



Managing the staff team during Playbus and group sessions

Managing the Early Years staff and volunteers on sessions and ensuring that they understand and are supported in their roles.




General

· To be friendly and welcoming to all service users and work hard to make every Hackney Playbus experience a positive one for both child and adult.

· To support Hackney Playbus’s commitment to safeguarding children in all aspects of the organisation’s work.
· To promote and deliver a fair and quality service which is sensitive and responsive to all families using Hackney Playbus services.

· To attend team meetings. 

· To participate in supervision with the line manager including an annual development and performance review. 

· To be responsible for your own professional development and to be willing to attend training in order to keep skills up to date.

· To assist in developing links with local organisations and professional groups, and to raise the profile of the Hackney Playbus. 

· To abide by Health and Safety, Child Protection and other legal requirements associated with providing play on and off the Hackney Playbus and in community settings.
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Hackney Playbus


Job Title:  			Early Years Lead Practitioner
	
Responsible to:  		Hackney Playbus Services Manager

Job Purpose:

The Early Years Lead Practitioner is responsible for managing the delivery team during Hackney Playbus sessions and will perform the role of team leader. 

Person Specification

	Criteria
	Essential (E) or Desirable (D)

	Qualifications

	Level 3 childcare qualification or equivalent  relevant qualification
	E

	Knowledge

	A good knowledge and understanding of the educational, developmental and health needs of children and their families 
	E

	Good knowledge and understanding of the Early Years Foundation Stage curriculum 
	E

	A good knowledge and understanding of procedures for safeguarding and promoting the welfare of children
	E

	A good knowledge of the range of services in Education, Health, Social Care and the voluntary sector which contribute to the achievement and positive outcomes for children and families
	D

	A good understanding of Equal Opportunities and Inclusion and how they would apply to the post
	E

	Experience

	Experience of working with families with children aged 0-5 
	E

	Experience of working with and engaging with parents and families from diverse backgrounds
	E

	Experience of involving local parents in service planning and delivery
	D

	Experience of report writing
	D

	Experience of line management
	D

	Skills and Abilities

	Ability to identify the support needs of parents/carers of young children 
	E

	Be able to initiate and maintain positive and productive relationships with children, parents, services and colleagues
	E

	Ability to be resourceful in the face of challenges when working out in the community
	E

	Excellent interpersonal skills
	E

	Ability to listen and empathise 
	E

	Ability and willingness to follow policies, procedures and instruction from senior staff and to work as a team
	E
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Hackney Playbus

Job Application
	[bookmark: _GoBack]Position applied for:

	Personal Details

	Title:
	Surname:

	First name:
	Date of birth:

	Address:

Postcode:

	E-mail address:

	Home telephone number:
	Mobile telephone number:

	Qualifications & Training

	Please give details of your education and any qualifications or training you have completed, starting with the most recent.

	Date: From –  To (mm/yyyy)
	College/institution
	Qualifications obtained and grade/level

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	



	
	

	
	
	

	Employment & Volunteering

	Please give a summary of all your employment history including any voluntary work.

	Dates:  From –  To (mm/yyyy)
	Job Title and Employer
	Brief details of responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Current or Most Recent Employment

	Please describe your job responsibilities fully and list your main achievements

























	Personal Statement

	Please describe how your background, skills and personal goals make you suitable for this post.

	References

	Please supply the name and contact details of two referees who can comment on your suitability for this position. This should be a previous employer if possible. References from relatives will not be accepted. 

	Title:
	Surname:

	First name:
	Relationship to you:

	Address:

Postcode:
	E-mail address:

	Home telephone number:

Mobile telephone number:
	Can references be taken up with referee now?

YES/NO

	Title:
	Surname:

	First name:
	Relationship to you:

	Address:

Postcode:
	E-mail address:

	Home telephone number:

Mobile telephone number:
	Can references be taken up with referee now?

YES/NO


	Do you hold a current DBS certificate? YES/NO


	Declaration

	
I declare that the information I have given on this form is complete and accurate. Furthermore, I declare that I am not banned or disqualified from working with children.  I agree that any offer of paid or voluntary work with Hackney Playbus will be subject to satisfactory reference checks.


 
Signed: ……………………………………………………                     Date: ……………………………….



	


Please return this form to:

info@hackneyplaybus.org

Hackney Playbus Applications
Hackney Playbus
Kingsmead Kabin, 8-9 Kingsmead Way
London, E9 5QG
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